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COI''TACOBAHO
[Ipotokon 3acenanns OGuero coGpanus
or 05.09.2016r. Ne2

Koneke 3THKH H ¢J1y?keGHOT0 OB eIeHHsT
PabOTHHKOB MyHHIMTATBHOTO JOMKOILHOTO 00Pa3oBATENBHOTO YUPEKICHHS
Jetckuif can Ne6 «CBETISIHOK»
1. O6mue noJokenust
1.1. Kozexc sTuky u ciry>keGHOTo0 moBeIeHHs paGoTHUKOB (1aree - Komekc)
MYHHIUIATBHOTO JOMKOILHOTO 06pa30BaTeIbHOrO yUpexkIeH s JeTcKuit can N6 «CBETIIUOKY
(nanee MJIOV netckuii cax Ne6 «CBeTIs4OK» pa3paGoTaH B COOTBETCTBUH ¢ TOJIOKEHHAMH
Koncrurymun Poccuiickoii ®enepamuu, Tpynosoro kozekca Poceuiickoit Deneparun, 3akoHa o
TPOTHBOJICHCTBHH KOPPYTILHH, HHBIX HOPMATHBHEIX NPABOBBIX akToB Poccwmifckoit enepar,
H OCHOBaH Ha OOLIENPU3HAHHBIX HPABCTBEHHBIX [PHUHIMIAX M HOPMAX POCCHHCKOrO 0GLIECTBA
H TOCy1apcTBa
1.2. Kozxeke mpencrasiser coGoii cBOA 06X NPO(ECCHOHATBHBIX TPHHIMIOB H NPaBUIT
TIOBE/ICHHS, KOTOPBIMH HAJUIEKUT PYKOBOJACTBOBATHCS BCEM PAaOOTHHKAM HE3aBHCHMO OT
3aHMMAaeMO#l JIOJDKHOCTH.
1.3. Kaxapiit paGOTHHK JIOKEH NPHHHMATH BCe HEOGXOMMMBIC MEpHI JUIS COOIIONCHUS
nonoxennit Kozxekca, a xawmeii rpaxramun Poccuifckoit ®enepanun BrpaBe OXHIaTh OT
pabOTHHKA MOBE/IEHHs B OTHOIICHUSX C HUM B COOTBETCTBHH C MONOKeHusME Kozekca.
1.4, Komexc cmyxut QyHnaveHToM Lis (OPMHPOBaHMS paGOYHX B3aMMOOTHOLIEHHH B
OpPraHU3aIU{, OCHOBAHHBIX Ha OOUICIPHHATEIX HOPMAX MOPAIH U HPABCTBEHHOCTH.
1.5. Kontexe npusBan moBBICHTb d(EKTHBHOCTS BBIIONHEHHS PAGOTHUKAMHE CBOHX TPYIOBEIX
obsi3anHoCTel. 3HaHue H cobmoieHne PaGOTHUKAaMH N0JI0XKeHHH Kozekca SBIseTes oHAM U3
KPHTEPHEB OLIEHKH Ka4ecTBa HX MPO(ECCHOHANBHOM AESTENbHOCTH U TPY/I0BO# TUCIIHITIHHEL

2. OcHOBHbIE 00S13aHHOCTH, NPHHIMIIBI H NPABHJIA CTYKeGHOT0 MOBEIeHHs paGoTHHKOB
2.1. JleATenbHOCTD OpraHM3AIMH U ¢ paGOTHHKOB OCHOBBIBAETCS HA CIEIYIONX MPHHIHIIAX
PO ecCHOHATBHON HTHKHU:

— 3aKOHHOCTb;

— IPo(heCCHOHAIN3M;

— HE3aBHCHUMOCTb;

— 106pPOCOBECTHOCTD;

— KOH(UICHIMAIEHOCTD;

— HHYOPMHUPOBAHHE;

— 3(eKTUBHBIHA BHYTPEHHHIi KOHTPOJIb;

— CIIPaBEUIHBOCTD;

— OTBETCTBEHHOCTb;

— 00BEKTHBHOCTb; .

— JI0BEpHE, YBOXKEHHE H J0OpOIKeIaTeIbHOCTh K KOJUIEraM mo paboTe.

2.2. B cootsercTBHE O ctaTheit 21 Tpynosoro kozexca Poccumifckoit Menepanun paGoTHHK
o0s3aH:

— 106pOCOBECTHO MCTIONHATH CBOM TPYHOBbIC OGS3aHHOCTH, BO3JIOKEHHBIE HA HETO TPYIOBHIM
JIOTOBOPOM;

~ co0mo/aTh NpaBuiIa BHYTPEHHETO TPYAOBOTO PACTIOPSIIKA;

— co0MI0/IaTh TPYIOBYIO JUCLHILIHHY;

— BBIIOJIHAT yCTAHOBJICHHBIE HOPMBI TPY/Ia;

— cobmoaath TpeGOBaHH 10 OXpaHe TPyZa U 00eCIIeYeHH IO Ge30MacCHOCTH TPY/Ia;
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— GepexHO OTHOCHTECS K MMYLIECTBY paGoToxaTels (B TOM YMCIe K MMYLIECTBY TPETHUX JIMII,
HaxoswmeMycs y paboTonarens, ecid paboToxaTeb HECeT OTBETCTBEHHOCTh 338 COXPAHHOCTh
9TOTO MMYIIECTBA) U APYTHX PaGOTHHKOB;

— HE3aMeJUIUTENIbHO COOOIMTL paboTomaTeio JHOO0 HEMOCPENCTBEHHOMY DPYKOBOIMTEIIO O
BO3HMKHOBEHHH CHTYallHH, IIPEACTABIISIOMWEH yIpo3y JKH3HH U 3J0POBBIO JIOAEH, COXPAHHOCTH
uMymecTBa paboTomaTens (B TOM 4YHMCIE HMMYIIECTBA TPETHHX JIALL, HAXOISIIETOCH Yy
paboTonaress, eciiu paboTONATENb HECET OTBETCTBEHHOCTD 32 COXPAHHOCTD 3TOTO UMYILIECTBA).
2.3. PaGoTHuKH, CO3HaBas OTBETCTBEHHOCTb IEpeJ| FPakJaHaMu, OOLIECTBOM H FOCYIapCTBOM,
IPU3BAHBI:

— HMCXOJWUTh M3 TOTO, YTO IpHM3HAHME, COOMIONCHHE M 3allUTa IpaB U CBOOOX YelOBeKa H
IpaX/[aHAHA OTPE/IEISIOT OCHOBHOM CMBICT M COJIepKaHUe NeATeTbHOCTH OpraHH3aliu;

— cobmonare Koncrurymuio Poccuiickoit @ezmepanuu, 3aKOHOJATENLCTBO —Poccmiickoit
Deneparun 1 SIpocaBekoi 0671acTH, He JOIYCKaTh HAPYLICHHE 3aKOHOB ¥ HHBIX HOPMATHBHBIX
NPaBOBBIX AKTOB MCXO/S U3 MOJHTHYECKOH, SKOHOMHYECKOH IIeIeco000pa3sHOCTH JIMOO 10 HHBIM
MOTHBAM;

— obecrneunBath (G peKTHBHYIO paboTy OpraHu3aLKy;

— OCYWIECTBJIATH CBOK JIEATENIBHOCTh B Ipeeiax MpeaMeTa W Lejlel  JesTelbHOCTH
OpraHH3aliu;

— TpH MCIOJHEHMH TpPYAOBBIX O0O0S3aHHOCTEH HE OKasblBaTh IIPEQIOYTEHHs KaKHUM-JIHO0
NpodecCHOHANBHBIM MM COLHATBHBIM IPYNIaM W OPraHM3alysM, ObITh HE3aBHCHMBIMH OT
BIIMSHUS OTAEIBHBIX TPAX/IaH, TPO(YECCHOHATBHBIX HJIH COLHAIbHBIX IPYIII K OPraHu3allHii;

— HCKIIOYarTh JEHCTBUS, CBA3aHHBIE C BIMSHHEM KaKHX-THOO JIMYHBIX, HUMYIIECTBEHHbIX
((MHAHCOBBIX) M HHBIX HHTEPECOB, IPEMSTCTBYIOMX A0GPOCOBECTHOMY HCIIONHEHHIO MMH
JIOJUKHOCTHBIX 00sI3aHHOCTEH;

— cobmonaTh GeCpHCTPACTHOCTD, HCKIIOYAIOIIYI0 BO3BMOJKHOCTD BIIMSHUS Ha HX JEATENHHOCTh
PEleHHH OIMTHYECKUX MapTUH U 00IIECTBEHHBIX 00bEeIHHEHHUIA;

— co0mo1aTh HOPMBI IPO(ECCHOHATBEHON HTHKHU ¥ [IPABUJIA JETIOBOIO IOBEICHHS;

— MpPOSABJIATH KOPPEKTHOCTh M BHUMATEJIBHOCTh B OOPAIIECHUH C IPaKIaHAMH U JOJDKHOCTHBIMH
JIHLEAMH;

— NpPOSABIATh TEPIUMOCTh M yBa)KEHHE K 0ObIYasM H TPAJHULHAM HapoJoB Poccuu U Apyrux
rOCyJapcTB, YYMTBIBATh KyJbTYPHblE M HHBIE OCOOCHHOCTH pA3jIMYHBIX OTHHYECKHUX,
COLMANBHBIX ~ TPymm M KOH(QeccHi,  CHOCOOGCTBOBAT  MEXHALMOHAILHOMY W
MEKKOH(ECCHOHAIEHOMY COTTIACHIO;

— BO3/IEPIKMBATHCS OT IOBEIEHHS, KOTOPOE MOIJIO Obl BBI3BaTh COMHEHHE B JOOPOCOBECTHOM
HCTIONIHEHHU PaOOTHHKOM TPYJIOBBIX 00S3aHHOCTEl, a Takke n36eraTh KOHGIUKTHBIX CUTYALlHi,
CrocOGHBIX HAHECTH yIIEepO ero peryTaluy WK aBTOPUTETY OpraHU3alliy;

— HEe HCHOJB30BaTh JODKHOCTHOE IOJOXEHHE MUl OKA3aHHMs BIHMSAHHUS HA JEATEIBHOCTH
rOCY/JapCTBEHHBIX OPTaHOB, OPIaHOB MECTHOIO CaMOYIPABICHHUS, OPraHU3aLUM, JODKHOCTHBIX
JIHIL M TPAXK/IaH IIPU PELICHHH BOIPOCOB JIMYHOTO XapaKTepa;

— BO3JCPKUBATECA OT IyONMYHBIX BBICKA3bIBAHHM, CYXJIEHHH M OLEHOK B OTHOLICHHH
JIeATEeIbHOCTH OPraHU3aluy, PyKOBOJIUTEIIS OPraHH3alliH, €CIIH 9TO HE BXOJUT B IOJDKHOCTHBIE
00s3aHHOCTH PabOTHHKA; '

— coOMIOaTh YCTAHOBJICHHBIE B OpraHM3alUW I[paBWId [PEAOCTABICHUS CIIyKeOHOM
HH(OPMANHH H IMyOIHYHBIX BHICTYIUICHHI;

— YBaXHTEIBHO OTHOCHTBCS K JESTENbHOCTH IIpeiCTaBUTENeil CPeACTB MacCoBOM HH(MOPMAIHH
no MHGOPMUPOBAHMIO oOIIecTBA 0 paboTe OpraHU3alliH, a TAK)Ke OKas3bBaTh COJACHCTBHE B
TOJTy4EeHHH JIOCTOBEPHOM HHPOPMALUK B YCTAHOBJICHHOM IOPSIIKE;

— IIPOTHBO/ICHCTBOBATH IIPOSIBICHHSAM KOPPYIILIMH U IIPEAIPHHAMATE MEPBI 10 e¢ IPodHIaKTHKe
B IIOPSIIKE, YCTAHOBJICHHOM 3aKOHOAATEIECTBOM O IIPOTHBOACHCTBUH KOPPYIILIUH;

— NpOSIBIATH NPU HCIOIHEHHH TPYAOBBIX OOS3aHHOCTEH YECTHOCTH, GECHPHCTPACTHOCTH H
CIIpaBe/UIMBOCTb, HE JOIYCKaTh KOPPYIIHOHHO OINACHOTO IOBEACHHMs (TMOBEICHHS, KOTOpPOe
MOXXET BOCIIPHHHUMATBCSI OKPYIXKAIOIMMMHU Kak OOellaHue WM MPEIJIOKEHHe Jadd B3ATKH, KaK
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COrIaCHE NPUHATE B3ATKY MJIM KaK IPOch0a O 1adye B3ATKHM THOO KAk BO3MOKHOCTH COBEPIIMTE
HHOE KOPPYNIIMOHHOE [PaBOHAPYIIEHHE).

2.4. B nensix NpOTHBOJEHCTBHS KOPPYIILHA PAGOTHHKY PEKOMEH/IYETCA:

— YBENOMJISTE paGoTOAATENs, OPraHbl MPOKYpPATypEL, IIPaBOOXPAHHTEBHEIE OPrabl 060 BCEX
ciydasx oGpameHus K paGOTHHKY KaKMX-TMGO ML B LENAX CKIOHEHHS K COBEPLICHHIO
KOPPYIILMOHHBIX IPABOHAPYIIECHUIH;

— HE TOJydaTh B CBSI3M C MCIIOJHEHHEM TPYJOBBIX OOS3aHHOCTEH BO3HATPAKICHHS OT
(HM3MYECKUX M IOPHMUECKHX JHMI (IIOAPKH, AEHEKHOE BO3HATPAKIEHHE, COYJbI, YCIyTH
MaTepHalbHOTO XapaKkTepa, IUIATy 3a pasBIEYCHHs, OT/BIX, 33 MOJIb30BAHHE TPAHCIIOPTOM U
HHbIE BO3HAIPAXKICHHUS);

— [pHHMMATh MEphl 110 HEJONYIUCHHIO BO3HMKHOBEHHS KOH(IIAKTAa WMHTEPECOB M
YPETYJIMPOBAHHIO BO3HHKIINX Clly4aeB KOH(IMKTAa HHTEPECOB, HE JOMyCKATh TIPH HCIIOTHEHHH
TPYZIOBBIX OGS3aHHOCTEH JIMYHYIO 3aHHTEPECOBAHHOCTb, KOTOPAs NPHBOHT WIH MOXKET
TIPUBECTH K KOH(IMKTY HHTEPECOB, YBEIOMISTH CBOETO HEMOCPEACTBEHHOTO PYKOBOAHTENS O
BO3HUKIIEM KOH(/IMKTE MHTEPECOB WJIH O BO3MOXKHOCTH €I0 BO3HHKHOBEHHS, KaK TONBKO eMy
CTaHeT 00 3TOM H3BECTHO.

2.5. PaGoTHuK MOXKeT 06paGaThiBaTh 1 Iepe/aBarh CIyKeGHyio HHPOPMALHIO TIPH COOIIFOICHUI
JCHCTBYIOIMX B OpraHM3allid HOPM M TpeGOBaHHii, NpPHHATHIX B COOTBETCTBHH C
3aKOHO/ATELCTBOM Poccmiickoit Denepanuu.

PaboTHUK 00s3aH MPHHHMATH COOTBETCTBYIONME MEPHI 1O OGECIICYCHHIO GE30MACHOCTH H
KOH(HJCHIHATEHOCTH MH(OPMAINH, 3a HECAHKIMOHHDOBAHHOE DA3TIAIEHHE KOTOPOH OH
HECET OTBETCTBCHHOCTh WM (M) KOTOpas CTajla W3BECTHA €My B CBSI3H C HCIIOJIHCHHEM UM
TPYIOBBIX 00S3aHHOCTEH.

2.6. PaGOTHHK, HajeTCHHBI OPraHH3aUMOHHO-PACTIOPSUITEIBHBIME TIOMHOMOYHSIMH 10
OTHOWIEHHMIO K JPYrWM paGOTHMKAM, JIOJKEH CTPEeMHTBCA OBITb /U8 HHX 00pasLoM
npogeccnonamisma, Ge3ynpeunoii penyTaluH, croco6CTBOBaTh JOPMHPOBAHUIO B OPraHH3ALUH
b0 ee  NOApasieNeHHH  GIArOMPHATHOrO i  9QPEKTHBHOH paGOTEI  MOpAIbHO-
TICHXOJIOTHYECKOr0 KJINMATa.

2.7. PaGOTHWK, HaJe/ICHHBIA OpraHU3aUMOHHO-PACTIOPSIMTENBHEIME IIOMHOMOUHAMH TIO
OTHOIIEHHIO K IPYTUM pabOTHUKAM, IPU3BAH:

— TPHUHAMATH MEphI IO MpPEAYNPEeXK/EHHIO KOPPYIIMH, a TakKe Mepbl K TOMY, UTOOBI
TO/IYMHEHHBIC €My PaGOTHHKH HE JOMyCKaIH KOPPYILHOHHO ONACHOIO MOBEICHHS, CBOMM
JIHYHBIM 10BEJICHHEM I10JaBaTh [IPUMEP YECTHOCTH, GECIIPHCTPACTHOCTH H CIIPABELTHBOCTH;

— HE JIONYCKATh CIIy4aeB IPUHYX/IEHHS PAGOTHHKOB K YYACTHIO B AESTETBHOCTH MOMUTHYECKHX
napTii, 0GIIECTBEHHBIX 00beIMHEHNH 1 PETUIHO3HBIX OPraHH3aIIHIA;

— B Ipeferax CBOMX IIOJHOMOYAH NPHHHMATh Mephl [0 NPEAOTBPAIICHHIO WIH
YPEryJIHpOBaHHUIO KOH(IMKTA HHTEPECOB B CIlyYae, €C/IH €My CTAIO H3BECTHO O BO3HHKHOBEHUU
y PaboTHHKa JHMYHOH 3aMHTEPECOBAHHOCTH, KOTOpas NPUBOJUT WM MOXET NPHUBECTH K
KOH(JIHKTY HHTEPECOB.

3. PexomenaaTebHble THYECKHE IIPABH.IA IOBECHHs PAG0THHKOB
3.1. B cBoeM moBe/ieHHH paGOTHUKY HEOGXOMMMO HCXOIUTH H3 KOHCTUTYIIMOHHBIX T10JIOXKCHHUH
O TOM, 4TO Y€JIOBEK, €ro pasa i CBOGO/IBI SBIIAIOTCS BICIIEH LEHHOCTBIO W KaK/bIH IPakIaHIHH
MMECT [IPaBO HA HENPHKOCHOBEHHOCTb YAaCTHOH JKM3HH, JIMYHYIO U CeMEiHYIO TaiiHy, 3auluTy
YEeCTH, IOCTOMHCTBA, CBOETO J0OPOro HMEHH.
3.2. B cBOeM 1oBeIeHUH PaGOTHUK BO3JEP)KHBACTCS OT:
— moGOro BUja BbICKA3BIBAHMA M JEHCTBHH AMCKPHMHHALMOHHOTO XapaKTepa IO IPH3HAKAM
TI0J1a, BO3PACTa, PAChl, HALMOHAIBHOCTH, S3bIKA, IPAXKIAHCTBA, COLUAIBHOTO, HMYIIECTBEHHOTO
MM CEMEHHOTO [OJI0XKEHHUS, OTMTHIECKHIX HIIH PEIUTHO3HBIX TIPE/TIOYTEHHiT;
— Tpy0OCTH, NpOsBIeHUH NPEHEOPEIKUTEIILHOTO TOHA, 3aHOCUMBOCTH, TPEIB3STHIX 3aMEUaHHUil,
TIPeIbSIBICHHUS HENPABOMEPHBIX, HE3aCILy)KEHHbIX OOBUHEHHIA;
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— YIPO3, OCKOPOMTENbHBIX BHIPAKEHHIA HIIH PEIUIHK, ACHCTBUI, IIPEIATCTBYIOMMX HOPMATLHOMY
OOIIEHHIO HIIM IIPOBOLHUPYIOLIHX IPOTHBOIIPABHOE IOBE/ICHHE;

— NPUHSTHS THIIH, KypeHHs BO BpeMs CITy:XeOHBIX COBEINaHWH, Oecen, HHOro CiyxeGHOro
OOIIEHHS ¢ TpaXKIaHaAMHK.

3.3. PaGoTHUKM NpPU3BAHEI CIIOCOOCTBOBATH CBOMM CILy)XX€OHBIM MOBEJECHHEM YCTAHOBICHHIO B
KOJUICKTHBE JIEJIOBBIX B3aUMOOTHOMIEHHH X KOHCTPYKTHBHOTO COTPYIHHYECTBA APYT C APYTOM.
PaGoTHHKM TOMKHBI GBITH BEHKITMBBIME, J10OPOKEIATEIbHBIMA, KOPPEKTHBIMH, BHUMATETLHBIMI
U IPOSIBJISTH TEPIUMOCTD B OOILEHHH C IPaXkIaHAMU H KOJUISTaMH.

3.4. Buenrnuit BuJ paGOTHHKA IIPH HCIIONHEHHH UM TPYOBBIX 00S3aHHOCTEH B 3aBUCHMOCTH OT
YCJIOBHH TPYHOBOH JEATENLHOCTH JOJKEH CIHOCOOCTBOBATH YBaXKHTEIBHOMY OTHOLICHHIO
TPaXJaH K OPraHM3alluM, a TakKKe, IPH HEOOXOIMMOCTH, COOTBETCTBOBATH OOIENPUHATOMY
JIEJIOBOMY CTHIIIO, KOTOPBIH OTIHYAIOT CIEPKAHHOCTD, TPAJUIHOHHOCTD, aKKYPATHOCTS.

4. OTBeTCTBEHHOCTH 32 HAapyIeHHe noJoxenuii Komexca

4.1. Hapymenue paGOTHHKaMH IOJIOKEeHHH Hactosimero Komekca MOVIEKHT MOPATLHOMY
OCYXK/ICHHIO Ha COOpaHMAX (COBELIAHMAX, KOH(EPEHIMsX), a B CIydasx, MPeLyCMOTPEHHBIX
(enepanrbHEIME 3aKOHAMH, HapylIeHHe N0JI0XKeHui Kosiekea BleueT npuMeHenne K paboTHHKY
Mep FOPHIHYECKOI OTBETCTBEHHOCTH.

4.2. Cobmonenne paboTHHKOM monoxkeHndt Kojekca yuMTBIBA€TCS TNpM HA3HAYEHUH
MOOMIPEHUH, MPH HANOKEHUM JMCIMIUIMHADHBIX B3BICKAHHN, @ TakKe IPH OLEHKE
3 (bEKTHBHOCTH €0 HesATENbHOCTH.

4.3. Hapymenue npaBHjI aHTHKOPPYIILHOHHOTO TOBEJCHHS BIEYET NPOBEIECHHE CIyXKeGHOTo
pacciieI0BaHus 10 00CTOATENBCTBAM BOSHUKHOBEHHS KOPPYIIIHOHHO-0IIACHOM CUTYaIHH.

4.4. PaGOTHMKH B 3aBHCHMOCTH OT TSDKECTH COBEPIICHHOTO IPOCTYIIKA HECYT AMCIHILTHHAPHYIO,
a/IMHHHUCTPaTHBHYIO, IPa)KIaHCKO-TIPABOBYIO H YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHH C
3aKoHO/1aTenbeTBOM Poccniickoit Dexeparuu.

4.5. Ecii pabOTHHK He yBepeH, Kak HeOGXOZMMO IOCTYIHTb B COOTBETCTBHM C HACTOSIIUM
Konekcom, OH momKeH OOpPaTHTBCS 3a KOHCYIbTauuedl (PasbACHEHHSMH) K CBOEMY
HETIOCPE/ICTBEHHOMY PYKOBOIHTETIO JHOO B KaJApOBOE HIIH IOPHAMYECKOE IOApas/eieHHe
Opranusanuu, 1mb0 K  JO/DKHOCTHOMY  JIMIy, OTBETCTBEHHOMY 33  DEalM3allhio
AHTHKOPPYIIIHOHHOMN IIOJHTHKH.




